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1. O6uxHe moJ105KEeHHT

1.1. Kogexc sTuku U ciry>)keOHOTo moBeneHus: pabotHukos (nanee - Koxekce) npeacrasiser
co0oif cBOj OOIMMUX TPUHIUIIOB TPO(ECCHOHATHHON STHKM M OCHOBHBIX IIPAaBHII CILy K€OHOIO
TOBEJCHUS, KOTOPHIMH JIOJDKHBI ~PYKOBOJICTBOBATHCS BCE PAOOTHUKU MYHHUIUMIAIBHOIO
Or0/KETHOTO 001IeoOpa3oBarebHOro yupexaenus «Cpenusst mxona No4 umenu A.A.JleoHoBay
(manee - YupexxaeHue) He3aBUCUMO OT 3aMeIaeMbIX UMHU JOJKHOCTEH.

1.2. Kogmekc paspaboran B coorBercTtBuuM ¢ Konctutynueid Poccuiickon @enepauuu,
TpynoBeim  komekcom Poccuiickoit @eneparwu, @DenepanbHbiM  3akoHOM 0T 25.12.2008
No 273-®@3 «O npoTHBOIAEHCTBHH KOPPYIIIUH» W WHBIMH HOPMATHBHBIMHU ITPABOBBIMU aKTaMU
Poccuiickoit ®enepannu, a Takke OCHOBAaH Ha OOIIENPU3HAHHBIX HPABCTBEHHBIX IIPUHIUIIAX
U HOPMax pOCCHUCKOTO O0IMEecTBa U rOCy/1apCTBa.

1.3. lensto Konmexca siBIsieTCS yCTAaHOBJICHHE STUYECKMX HOPM M IIPaBHI CIIy’KeOHOIO
MOBEACHUSI  pabOTHHUKOB  YUPEXICHHS s JIOCTOWHOTO  BBIIOJHEHHS HMU  CBOeH
po(heCCUOHANBHOM NESTETPHOCTH, a TaKXe COJCHCTBHE YKPEIUIEHHIO aBTOpHTeTa pabOTHHKOB
VYupexaenus u obecrieueHrue eIUHBIX HOPM UX TIOBEICHUS.

1.4. Konekc nmpu3BaH HOBBICUTE 3()(EKTUBHOCTH BBHIIOJHEHHUS PAaOOTHUKAMHU Y UpEKICHUS
CBOHMX TPYJOBBIX 00s13aHHOCTEH. 3HaHUE U COOIOIeHIe UMH TToyIoxkeHni Koiekcea sBIseTcss 0THUM
U3 KPUTEPHEB OLIEHKH KayecTBA UX IPO(ECCHOHATIBHOM EATENbHOCTH U TPYIOBOM JUCITUILINHEIL.

1.5. Kaxnpiid paboTHUK YUpexkIeHHUs TOJDKEH 03HAKOMHTHCS C TojiokeHusMu Komekca, u
IPUHUMATH BCE HEOOXOIMMBIE MEPHI it ero cobioneHus. Kak el TpakIaHiH BIIpaBe 0)KUIATH
0T pabOTHUKA YUpEeKIEHHs MTOBEJICHUS B OTHOIICHUSX C HHM B COOTBETCTBHH C IIOJOXECHUSIMHU
Konexkca.

2. O0mue NPUHUIMIIBI ¥ MPABUJIA CJIYKeOHOT0 MOBeIeHHUs

2.1. learenpHOCTh ~ YUpeXIeHHs, a Takke ero  pabOTHHKOB  OCHOBBIBACTCS
Ha CIIEAYIOIUX TPUHIIHAIIAX:

—  3aKOHHOCTE;

— TpodecCHOHATH3M;

— 100pOCOBECTHOCTE;

— KOH(UIEHIHUATHHOCTE;

— CIIPaBeIIHBOCTE;

— wuHGpOPMaIMOHHAS OTKPBITOCTS;

— OTBETCTBEHHOCTE;

— 00BEKTHBHOCTH IIPH MIPUHSATHH PEIICHHUI.

2.2. PaboTHuKM VYupeXJeHHUs, CO3HaBas OTBETCTBEHHOCTb TIE€pPell TOCYIapCTBOM,
00IIECTBOM U IpaKIaHaMH, 00sI3aHbL:
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a) HCIIONHATH JOJDKHOCTHBIE 00S3aHHOCTH JOOPOCOBECTHO M HA BHICOKOM IIPO(ECCHOHAIBEHOM
YPOBHE;

6) cobiomars TpeboBaHus 3aKoHOMaTenbcTBa Poccuiickoit Menepanun, CMoIEHCKON 001acTh
M JIOKQJIBHBIX IOKYMEHTOB Y UpEKICHHUS;

B) OCYIIECTBJSITH CBOIO JESTEIBHOCTH B IpEleiax CBOMX IIOJTHOMOYHH M IIOJHOMOYHMH
Vupexaenus;

I') IIPH UCIOJHEHHH NOJDKHOCTHBIX 00s13aHHOCTEH OBITH HE3aBHCHMBIM OT BIMSAHHS OT/IEIbHbBIX
rpakaaH, NpodeCCHOHATBHBIX MM COIUAIBHBIX IPYIII, OpraHH3alui;

) coOIroIaTh COIHATBHYIO CIPABEIJIUBOCTH W PABHONPABHO PACIPENENATh COLUAIbHBIE
PECypCHI € IeNIbI0 PACHIMpPEeHUs] BEIOOpa M BO3MOYKHOCTEH Ul BCEX KOHTPAreHTOB, B TOM 4YHCIIE,
JUISL HEMMYIIUX, COITHAIBHO-YSI3BUMBIX W JPYTHX JIHMI[, OKa3aBIIMXCS B TPYINHOM >KH3HEHHOH
CUTYAITHH,

€) TMPOSIBIISATH TEPIIUMOCTh U yBOKEHHE K OOBIYasM M TpaJuIUsaM HapoloB Poccuu u mpyrux
rOCy/IapCTB, YUUTHIBATH KYJIbTYpHBIE U MHBIE OCOOSHHOCTH pPa3IHYHBIX 3THUYECKHX, COIHAIbHBIX
TPYIIN ¥ KoOH(DeccHit, crrocobCTBOBATH MEKHAITMOHAIEHOMY U MEKKOH(ECCHOHAIBHOMY COIIIACHIO;

) HMCKIIIOYATh MEHCTBUS, CBS3aHHBIC C BIHSHHEM KaKMX-ITUOO JIMYHBIX, MMYIIECTBEHHBIX
(huHAHCOBBIX) ¥ HWHBIX HHTEPECOB, IPEISITCTBYIOIIUX JOOPOCOBECTHOMY  HCIIOJIHEHHIO
JTOJDKHOCTHBIX 00s13aHHOCTEH;

3) cobmronarh HEHTPaIbHOCTD, UCKITFOYAIONTyIO BO3MOYKHOCTb BITASTHUST
Ha TPO(ECCHOHAIBHYIO NEATEIBHOCTh PEIICHUH MMOIUTHYECKUX IapTHH, WHBIX OOIIECTBEHHBIX
00BEeINHEHUH;

H) CcoOIIF0IaTh HOPMEI CITy>KeOHOH U IMpodecCHOHATBFHON ITUKH, ITPABUIIA JIETIOBOTO ITOBEAEHNUS
U OOIIIEHHS;

K) TPOSBISATH KOPPEKTHOCTH W BHUMATEIHHOCTH K TpaKIaHaM M JIOJDKHOCTHBIM JIHIIAM IIPU
JIOJDKHOCTHOM B3aWMOJICHCTBUU C HUMH;

Jq) HE JOIYyCKaTh KOPPYIIHMOHHOTO IIOBEJEHMS, B TOM YHCJIE BO3IEP)KUBATHCS
OT MOBENIEHHS, KOTOPOE MOYKET BOCIIPHHUMATHCS OKPYKAIOITMMHU KaK OOeIaHue WIIH IPeJIoKeHHE
JlayM B3STKH JTUOO KaK coriacue MPUHATE B3SATKY, WIH Kak Mpockda (HaMeK) O J1ade B3STKH, a TaKkKe
NpUHUMATh MEpPBl 10 MNPEAOTBPAICHHIO M  YPEerylIHpOBaHMIO KOH(IUKTA HHTEPECOB,
MIPOTUBOJEHCTBOBATh JIFOOBIM TIPOSBICHUSM KOPPYIIIMA W TPOYUM 3JIOYIOTPEOICHHUSIM B
Yupexnenuu;

M) YBEIOMIISTH PyKOBOJUTEIS Y UpeiACHHUSI, TOKHOCTHOE JTUI0, OTBETCTBEHHOE 3a paboTy 1o
npoUIakTUKe KOPPYNIMOHHBIX IIPABOHAPYUICHHH B YUPEKICHHH, OPraHbl IPOKYPaATypHI
U uHbIe (perepabHble TOCYIapCTBEHHbBIE OpraHbl 000 BCEX CIydasx oOpameHus K HUM KaKuxX-JIu0o
JIUI] B EJISIX CKIIOHEHUS K COBEPIICHUIO KOPPYIIIUOHHBIX IPAaBOHAPYIIICHHH;

H) HE3aMEIUIATEIBHO YBEHOMIISITH PYKOBOJIUTENS  YUpPEXKACHUS, JOJDKHOCTHOE JIMIIO,
OTBETCTBEHHOE 3a paboTy MO MPOPUIAKTUKE KOPPYIIIMOHHBIX IIPABOHAPYLICHHUH B Y UPEXKICHHH O
CTaBIIUX MM H3BECTHBIMH (akTaXx KOH(DIHKTAa HHTEPECOB U KOPPYNIMOHHBIX IIPOSIBICHUIT
B YUpeXIeHHH, OOCTOSTEeNbCTBAX M JeHCTBUSX (Oe3mecTBHHM) pPaOOTHHKOB Y UPEKICHHS
U TPETBUX JIUI[, IIOCIY>KUBIIUX WM CIOCOOHBIX TOCTYXHUTh HPHUYMHAMH BO3HHUKHOBEHHS
B YYpeXIeHHH KOH(DIUKTA MHTEPECOB W/WINM KOPPYIIHOHHBIX TPOSIBICHHH, a TaKkKe
0 IIPHYMHEHHUH (BO3MOXKHOM IIPUYUHEHUH) Bpeaa Y UpeKIeHHUIO;

0) HE pas3rjamaTb W He HCIOJh30BaTh HEHAIJIS)KAIIMM 00pa3oM CBEICHHS, OTHECEHHBIC
3aKOHOJATENbCTBOM Poccuiickoit ®Denepanuu K CBEACHUSM KOH(DHISHITHAIBLHOIO XapakTepa,
U CiIy’)KeOHYI0 HHGOpPMAIUIO M WHBIE CBEICHHWS, CTABIIHE M3BECTHBHIMH B CBS3HM C HCIIOJHEHHEM
TPYZOBBIX 00S3aHHOCTEH;

II) HE JOIycKaTb OKa3aHWs BO3JACUCTBUS HAa CBOMX KOJJIET B IENAX [PHHSITHS
IPOTHUBO3aKOHHOTO U (MJIM) HEOOOCHOBAHHOTO PEIICHHUS;

p) BO3JEpPKMBAaTbCS ~ OT  IOBEINEHHWS, KOTOPOE  MOMJIO OBl BBI3BATH  COMHEHHE
B JI00POCOBECTHOM HCIIOJHEHHM TPYIOBBIX OO0SI3aHHOCTEH, a Takke H30eraTb KOH(DIMKTHBIX

CHTyalldi, CIOCOOHBIX HAHECTH yIIepd permyTaluy WIH aBTOPHTETY PAOOTHHUKOB YUperKIeHHsI
u/unm YUperkaIecHHIO;
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C) He JOIyCKaTh MPOSBICHUN (opMaTu3Ma, BBICOKOMEpHUsS, HEYBaKUTEIBHOIO OTHOIIEHHS K
3aKOHHBIM ITPOCKOaM U TPEeOOBAHUSIM IPAKIAH B CBSI3U C UCIIOJHEHUEM TPYIOBBIX 00A3aHHOCTENH;

T) BO3JEP)KUBATHCS OT IyOIMYHBIX BBICKAa3BIBAHUHM, CY)XXIECHHM H OLIEHOK B OTHOLICHHH
YupexxaeHus:, ecii 3T0 He BXOJUT B 005S3aHHOCTH pabOTHUKA;

y) cobmonaTh KOHGUICHIIHAIBHOCTh HHPOPMAIIUK O KOHTpareHTe, Kacaromeics yCiIoBUi ero
YKU3HEIESITCIIBHOCTH, IMIHBIX Ka4eCcTB U MpoOseM, IPHHUMATh MEpHI IS €€ 00eCIIeYeH S,

¢) He HCIOJB30BATh JODKHOCTHOE IIOJIOKEHHWE I OKa3aHWs BIMSHHSA Ha IEATEIBHOCTH
rOCyIapCTBEHHBIX OPraHOB M OPTraHOB MECTHOIO CaMOYIIPABIIEHUS, OpraHH3alui, JTOJDKHOCTHBIX
JHI, TOCYJAPCTBEHHBIX M MYHUIMMIAIBHBIX CIy)XalllUX T[PHA PEIIEHUH BOIPOCOB JIMYHOTO
xapakTepa;

X) YB@XKHTEIHLHO OTHOCHUTBCS K JIEATEIbHOCTH IPEACTABUTENEH CpPEACTB  MacCOBOM
uHpopManuu 1o WHGOPMUPOBAHUIO o00ImecTBa O paboTe YUpeKIeHHs, a TakKe OKa3blBaTbh
COJICHCTBUE B TIOJIYUEHHUH IOCTOBEPHOU HH(OPMAITHH B YCTAHOBIEHHOM IOPSIZIKE;

I[) TIOCTOSIHHO CTPEMHTHCS K OOECIEedeHHI0 Kak MOXKHO Ooisiee 3(p(PEeKTUBHOTO U 3KOHOMHOTO
pacnopspkeHus: (PUHAHCOBBIMU CPEJICTBAMHU, WHBIM HMYIIECTBOM, MaTE€pPUAIbHO-TEXHUYECKHUMHU
U IPYTUMU pecypcamu Y Uperk/IeHNUS;

Y) HE HCIOJIE30BaTh HMYINECTBO YUPEXKIEHUS B IENSIX, HE CBA3AHHBIX C HCIOIHEHUEM
TPYZIOBBIX O0S3aHHOCTEH, a TAK)KE HE TIePe/IaBaTh €ro B TAKUX [EJISTX WHBIM JIULaM.

2.3. PykoBomuTens VYupexIeHUs W PYKOBOTUTENIU CTPYKTYPHBIX IIOJpa3ieleHuit
YupexaeHuss JTODKHBI OBITH JUisi paOOTHHKOB YdUpexaeHus oOpas3ioMm mpodeccruoHanu3ma,
Oe3ynpeyHoil pemyTanuM, CBOMM JIUYHBIM IIOBEJACHHMEM IOJaBaTh IIPUMEpP YECTHOCTH,
OecIIprCTPaCTHOCTHU U CIIPABEIJTHBOCTH.

2.4. PyxoBomutenb VYUpexIeHHS U PYKOBOIHUTENIH CTPYKTYPHBIX IOApa3IeiIeHHH
YupexaeHus:

a) TPUHHUMAIOT MEPHI MO MPETOTBPAIICHUIO U YPEryIHPOBAHUIO KOH(IHMKTa WHTEPECOB, IO
IPENYNPEKICHUIO KOPPYIIMH, BKJIIOYash MEPHl [0 IPEIOTBPALICHUIO KOPPYNIIMOHHO-OIACHOTO
TIOBEJICHHUSI;

0) COIEHCTBYIOT YCTAaHOBJICHHMIO W IOMJEPKAHWIO B KOJUIEKTHBE 3IOPOBOTO MOPATHHO-
IICUXOJIOTHYECKOTO KITHMATa,

B) IIpU OIpe/ieNeHuu oObeMa M XapakTepa MopydaeMod APYyTUM paOOTHUKAM Y UpEeICHUS
pabOTEl PYKOBOJCTBYIOTCSI NPHHIMIIAMH CIIPABEITHBOCTH, yueTa JHYHBIX H JEJOBBIX Ka4yecTB,
KBAJTH(UKAIAH U OTIBITA MO TYMHEHHBIX '

I) He JOIyCKaroT II0 OTHOIIEHHIO K ITOAYAHEHHBIM pabOTHHKAM HEOOOCHOBAHHBIX MPETECH3HUIA,
a Takxke (pakToB rpy0OCTH B OECTAaKTHOCTH; '

1) TPOSBIISIIOT 3a00Ty O MOAYUHEHHBIX, BHUKAIOT B UX MPOOJIEMBI M HYKIbI, CONEHCTBYIOT
IPUHATHIO 3aKOHHBIX M OOOCHOBAHHBIX pEIIeHHH, CIIOCOOCTBYIOT Mpo(ecCHOHATBHOMY
U JOJDKHOCTHOMY POCTY pabOTHHKOB;

€) OpraHu3yIOT OKa3aHME MOJIEPIKKU U IIOMOIIHM MOJOIBIM CIEIHATHCTaM (C OTBITOM pabOThI
110 3 51eT) B IprobpeTeHnu npodeccuoHAIbHBIX HABBIKOB.

2.5. PykoBomurenbs VUpexIeHUS U PYKOBOTUTENIH CTPYKTYPHBIX IOApa3IeIeHHHA
YupexxaeHuss HeCyT OTBETCTBEHHOCTH B COOTBETCTBHH C 3aKOHOIATEIBCTBOM POCCHICKOIM
@enepanyu 3a JEHCTBUS WK Oe3IeHCTBUE MOMUMHEHHBIX COTPYIHUKOB, HAPYIIAKOMIAX TPUHIIAIIEL
STHUKHM H IIpaBHJIa CIy)KeOHOTrO IIOBEIECHUS, €CIIM OHU HE MPUHSUTA Mep, YTOObI HE JOMYCTUTH TAKUX
JIeHCTBUM UH Oe3/1eHCTBHU.

3. 3THYecKHe HOPMBI CJIy:KeOHOT0 MoBeIeHUsI pA0OTHHKOB

3.1. B 10/DKHOCTHOM IOBEIECHUH paOOTHHUKY Y UpexICHUS HEOOXOIMMO PYKOBOACTBOBATECS
TeM, 4T0 B coorBercTBHM ¢ Koncrutynumeit Poccuiickoit @enepaiivu, 4enoBek, €ro mpaBa H
CBOOOIBI ~ SBIIFIOTCS  BBICIIEH LEHHOCTBIO, H KAKIBIM TpaXIaHWH HMEET IIpaBO Ha
HEIIPHKOCHOBEHHOCTh YaCTHOM JKM3HHM, JTUYHYIO U CEMEHHYIO TaliHy, 3aIllUTy YeCTH, JTOCTOMHCTBRA,
CBOETO 100pOTO UMEHH.
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3.2. B 10/DKHOCTHOM MOBEJICHUH Pa0OTHUK Y UPEIKIECHHS BO3AEPKUBAETCS OT:

- JF000T0 BHIA BBICKA3BIBAHUHM U NEHCTBUN JTUCKPUMUHAIMOHHOIO XapakTepa 10 IpU3HaKaM
10Jla, BO3PacTa, pachl, HAIIMOHAIBLHOCTH, S3BIKA, PAXXIAHCTBA, COIHAIIBHOTO, MMYIIECTBEHHOI'O
WJIA CEMEUHOTO ITOJIOYKEHUS, TOTUTUYECKUX MIIH PEJIMTHO3HBIX IPEATIOUTEHHH;

- rpyOOCTH, TPOSIBICHHHM INPEHEOPEeKUTETHHOT0 TOHA, 3aHOCUMBOCTH, IIPEAB3STHIX
3aMeYaHuH, IpeIbsBICHHS HEIIPABOMEPHBIX, HE3aCILy>KEHHBIX OOBHHEHUH;

—  yrpo3, OCKOPOHTEIbHBIX BBIPOKCHHH WM PEIUIHK, JEHCTBHM, IPENnsTCTBYIOIIUX
HOPMAaJILHOMY OOIIEHHUIO WIIK IIPOBOIUPYIONIUX IPOTHBOIIPABHOE ITOBEIEHHE.

3.3. PaGotHuku  VYupexIeHus IpU3BaHBl CIOCOOCTBOBaTh CBOMM  JOJDKHOCTHBIM
NIOBEIEHUEM YCTAaHOBJICHHMIO B KOJUIEKTHUBE IEJIOBBIX B3aHMOOTHOINEHHH M KOHCTPYKTUBHOTO
COTPYZHHAYECTBA APYT C APYIOM.

PaGoTHUKH  JMOIDKHBI  OBITH  BEXKIMBBIMH, HOOpPOIKENATENBHBIMH,  KOPPEKTHBIMH,
BHUMAaTEJILHBIMHU U IIPOSIBIIATH TEPIUMOCTE B OOIIEHUH € TpayKIaHaMU M KOJUIETaMu.

3.4. Ilpp  BO3HUKHOBEHMH KOH(DIMKTHOH  CHTyallUM  MEXAy  CTPYKTYPHBIMH
HOJIPA3/ICTICHUSIMA Y UPESXKICHUS, DPAOOTHUKAMH YUPEXKICHHsS IPUOPUTETHBHIM HAIpPaBICHHEM
peleHus KOH(MIUKTA SBIISETCS y4eT HHTEPECOB Y UpPEKICHHUS B IIETIOM.

3.5. Buemuuii Bujg paboTHHKA YUpPEXKJIEHUS TMPU HCIOIHEHUM UM JOJDKHOCTHBIX
00s13aHHOCTEH B 3aBUCHMOCTH OT YCIOBHHM TPYIOBOHM JESTENILHOCTH IOJDKEH CIIOCOOCTBOBATH
YBO)KUTEJIBHOMY OTHOIIEHHIO TpaXKgaH K YUpeXJEHUIO, a Takke, IpH HEOOXOIUMOCTH,
COOTBETCTBOBATH OOIMIENPUHSATOMY JEJIOBOMY CTHJIIO, KOTOPBI OTJIMYAIOT —CIEPIKAHHOCTD,
TPaIUIIMOHHOCTD, aKKypaTHOCTb.

4. OTBeTCTBEHHOCTH 32 HapymeHue moJioxkennii Kogexca

4.1. Hapymenue paboTHUKaMU YUpexJIeHUN MOJIOKEeHUH HacTosmmero Komekca moaiexuT
MOpPaJIbHOMY OCYXXKICHHI0O Ha coOpaHHsX (COBEIMAHMSIX, KOH(EpPEeHIHUsX), a B CIydasx,
IPENYCMOTPEHHBIX (elepaibHBIMU 3aKOHaMH, Hapymenwe monoxenuidt Komekxca Bieuer
[IPUMEHEHHE K PAOOTHUKY MEp OTBETCTBEHHOCTH. ;

4.2. PaboTHUKH YUpeXIeHHUS B 3aBUCHMOCTH OT TSDKECTH COBEPIIEHHOTO MPOCTYIIKA HECYT
OTBETCTBEHHOCTH B COOTBETCTBHUU C JAEHCTBYIOIINUM 3aKOHOAATENILCTBOM Poccuiickoit Denepariu.

4.3. CoOmonenue paboTHHKOM VYUpexIeHHs MOoJoxKeHud HacTtosmero Komekca
YUHTHIBAETCS IIPYA Ha3HAUYEHUU IOOLIPEHNUN U HAJIO)KEHUH TUCITUILTHHAPHBIX B3BICKAHUH.

4.4. Hapymenue npaBUI aHTUKOPPYHIIHOHHOTO TIOBEACHUS BIEYET IPOBEICHUE
CIIy’)KeOHOIO paccleZlOBaHUsI IO OOCTOSITENILCTBAM BO3HHKHOBEHHS KOPPYIIIMOHHO-OMACHOM
CUTyaIUH.



