IMonoxenue
0 3aIHTe, XpaHEHHH, 00paboTKe H Nepenayve NEPCOHAIBHBIX JAHHBIX
00y4aloIHKXCsl MyHHIHIAJILHOIO GI01KeTHOro 00meobpa3zoBaTeILHOIO
yupexaenus» Cpenngstmkons Ne 4 umenn A.A.JleonoBa»



Hacrosimee Ilonoxenue pa3paboraHo Ha oOCHOBaHMH KOHCTHUTYLMH
Poccuiickoit @enepauuu, PenepanbHoro 3akoHa ot 19.12.2005 Nel60-®3 «O
paru¢ukaunu Konsenuunu Cosera EBpombl o 3ammre (u3MuYecKMX ULl NpH
aBTOMaTH3HPOBAHHOM 00pabOTKe NepCOHATBHBIX JauyHbIX», PenepansHOro 3aKoHa
or 27.07.2006 Nel52-®3 «O nepcoHalbHBIX AaHHBIX», DeepanbHOro 3aKoHa OT
27.07.2006 Nel49-®3 «O6 uHpopmaimu, WHGOPMALMOHHBIX TEXHOIOTHIX M O
3alMTe HHpOpMaLku» U noctaHoBneHus [paButenscTBa Poccuiickoit Menepaimu
or 17.11.2007 Ne 781 "O6 yrBepkaennn Ilonoxenus o6 obecrneueHun
0e30MacHOCTH IepCOHANBHBIX JAaHHBIX NPH UX 00paboTke B MH(OPMALMOHHBIX
CHCTEMax IEepPCOHAJbHBIX JAHHBIX» C LEIbI0O OOecnedeHHs YBaKeHHs MpaB U
OCHOBHBIX CBOOOJ KaJ0ro oOydarolierocs npu o06paboTKe ero nepcoHaibHbIX
JAAQHHBIX, B TOM YHCII€ 3allMThl NpaB Ha HEMPUKOCHOBEHHOCTH YACTHOM >KU3HH,
JUYHYIO M CEMEMHYIO TalHY.

1. O6mue nonoxkeHus

iy [lepconanbHpie naHHble OOydarollerocs - cBeleHHs O (akTax,
COOBITUAX M OOCTOSATENBCTBAX JKM3HM  OOYYalOIErocsi,  [O3BOJISIOLINE
HUAEHTH(PUIMPOBATH ero JMUYHOCTb, HEoOXOMMbIe aZIMMHUCTpALIMHU

00pa30BaTeIbHOrO YUpexIeHus (1ajee - aAMUHUCTPALIMs) B CBSI3M C OTHOILIEHHSIMH
00ydeHHs ¥ BOCTIMTaHHs 00YHarOILerocs U KacaroLecs o0ydaromerocs.

1.2, K nepcoHaibHbIM 1aHHBIM 00Y4YaloIErocss OTHOCATCS:

- CBEJICHMs], COJIepKalllieCs B CBUETEIbCTBE O POXKJCHHH, MACIIOPTE HIIH
HHOM JIOKYMEHTE, YIOCTOBEPSIOLIEM JIMYHOCTE;

- HHGOpMalUs, COIepIKAILAsICS B INYHOM Jiejie 00yYaroIerocs;

- MH(hOpMalHs, CoIepKaIlasics B IHYHOM Jiejie 00ydaroerocs, JHIIEeHHOTo
POAUTENBCKOTO MOTIEYEeHHMS;

- CBeJIeHWs, COJep)Kallkdecs B JOKYMEHTaX BOMHCKOTO ydvera (Npd MX
HaJIMYHH );

- uHGopmalus 00 ycreBaeMOCTH;

- HTH(OPMALUS O COCTOSIHUH 3/I0POBBS;

- IOKyMEHT O MeCTe MPOKHUBAHHUS;

- MHBIE CBEJIEHUs, HEOOXOAUMBIE /ISl OIpe/ie]IeH s OTHOIEHUI 00y4eHus 1
BOCITUTAHHMS.

1.3. AJIMUHUCTpALMsl MOXET MOJYYUTh OT CaMoro o0yyarolerocs
JaHHBIE O:

- (damuiuu, HMMEHHW, OTYecTBe, [aTe pOXKIEHUS, MecTe >KHUTeJbCTBA

o0yuarouierocs;

- (GamuiuM, MMEHH, OTYECTBE POJHUTENeH (3aKOHHBIX IpeICTaBHTENeH)
o0yuaromierocs.

1.4. Wuple mepcoHanbHble JaHHbIe O0y4Yarolierocs, HeoOXOAMMbIE B
CBSI3U C OTHOLUCHUSAMHM OOYYEHHs U BOCIIUTAHHS, aIMUHHCTPALMSA MOXKET MOTYYUTh
TOJNBKO € TIMCbMEHHOIO COIjlacMs OJHOTO U3 poauTesell  (3aKOHHOIO
npezcTaBurels). K TakuM 1aHHBIM OTHOCSTCS IOKYMEHTBI, COZIEpIKalllie CBeIeHH I,
HeoOXozMMBble ISl MPEeOCTaBIeHus] 00ydaromeMycsl rapaHTH U KOMIIEHCALIHIA,
YCTaHOBJIEHHBIX JI€HCTBYIOIIUM 3aKOHOIATEIHLCTBOM:

- JIOKYMEHTBI O COCTaBe CEMbH;



- JIOKYMEHTBI O COCTOSIHUM 370pOBbsI (CBeIeHHS 00 WHBAJIMIHOCTH, O
HaJIMYMU XpPOHUYECKHX 3a00JIeBaHUi | T. 11.);

- JIOKYMEHTBI, MMOATBEPXKAAIOLIKE IPaBO HA JOMOJIHUTEIbHbIE rapaHTUH U
KOMIIEHCaIUH no OIpeeIeHHbIM OCHOBaHMSIM, Ipe1yCMOTPEHHBIM
3aKOHOJATEIbCTBOM (POAMTENHU-MHBAIUIbI, HEIIOJTHAS CeMbsl, peOeHOK-CHPOTa H T.
IL):

1.5, B cnydasx, koraa aiMUHUCTPALIMs MOXKET IOJIy4YUTh HEOOXO0IUMBIE
NIEPCOHAJIbHBIE JaHHBIE O0YYaloLErocsi TOJbKO y TPEThEro JIHIa, OHAa JOJKHA
YBEIOMUTb 00 3TOM OJIHOIO U3 pojuTeneil (3aKOHHOTO IPeACTaBUTENS) 3apaHee U
NOJYYHTh OT HEro MUCbMEHHOE COorJIacue.

1.6 AJIMMHUCTpaLus. 00s3aHa COOOLIUTH OJHOMY H3 pOAUTENEH
(32aKOHHOMY TIIPEACTaBHUTENI0) O LEsX, Crnocodax W HMCTOYHHMKAX MOJTydYeHHUs
MepCOHAJIbHBIX JaHHBIX, a4 TaKXkKe O XapakTepe MOUIeKalluX IIOJyYEeHHIO
NePCOHABHBIX JTaHHBIX ¥ BO3MOXKHBIX [OCIEICTBUAX OTKa3a OJHOI0 U3 POAMTEIIEH
(3aKOHHOTO NpeJICTABUTENs) 1aTh TUCBMEHHOE COrUIACKE HA UX MOJIy4YEHHE.

1:7; IlepcoHanbHbIe NIaHHbIE oOyuaronierocst SIBIIIFOTCS
KOHQUIEHIMANbHOH MHbOpMalLWeii W He MOryT OBITh  HCIIOJB30BaHbI
aJIMMHUCTpALMel UK THOOBIM WHBIM JIMIIOM B JIMYHBIX LEISX.

18, IIpu onpenenenny o6beMa U colepKaHusl TIEPCOHATBHBIX JAHHBIX
oOyuarolierocsi agMUHUCTpaLus pyKoBozacTByercsi KoHcrutyuued Poccuiickoii
®enepaunu, penepalbHbIMU 3aKOHAMHU M HacTosMM [TookeHHEM.

2. XpaHeHHue, 06paboTka U nepeaaya NepcoHAIbHbBIX JAHHBIX
o0yualomerocs

2.1, Ob6paborka [IEPCOHAIBHBIX JTAaHHBIX o0yyarouierocs
OCYILECTBAsETCS A1 oOecriedeHus cOOI0IeHUS] 3aKOHOB U MHBIX HOPMATHBHBIX
[PaBOBBIX aKTOB B LEJISIX BOCIMTAHUS M 00y4yeHHs oOyuyaroiierocsi, obecredeHHsl
ero JIMYHOH Oe30macHOCTH, KOHTpPOJIS KauyecTBa OOpa30BaHHS, II0Jb30BaHUS
JBrOTaMH, NPELyCMOTPEHHBIMH 3aKOHOJATeNbCTBOM Poccuiickoit ®eneparmu u
JIOKAJIbHBIMHM aKTaMH aIMHUHHCTPAIIHH.

2.2. IIpaBo noctyna K nepcoHaIbHBIM JaHHBIM 00Y4alOIIErocss HMEHT:

- paOOTHUKHM YIIpaBjIeHUs 00pa3oBaHUs (IIPU HAJMYUU COOTBETCTBYIOLIMX
TIOJIHOMOYHM, YCTAHOBJICHHBIX IPUKA30M yIpaBJIeHHs 00pa30BaHusi);

- IMPEKTOp 00pa30BaTEIBLHOrO YUPEKIEHHUS;

- ceKpeTapb 00pa30BaTeIbHOI0 YUPEIKICHHUS;

- TNIaBHBIHM Oyxrantep o06pa3oBaTelbHOTO YUPEKICHHS;

- 3aMectuTend aupekropa no YBP, BP, couumaneHbelil nemaror, neaparor-
IICUXOJIOT;

- KJIaCCHble pYKOBOIUTEIH (TONBKO K TIEepPCOHAIbHBIM IaHHBIM
o0yyaroImxcs CBOero Kjiacca);

- YYUTENS-NIPEIMETHUKH;

- OTBETCTBEHHBIH 3a MUTaHUE;

- bubnmorekaps;

- MHCIIEKTOP I10 OXpaHe MpaB JeTCTBA;

- MeZIpabOTHHK.



2.3, JlupekTop 00pa30BaTeIbHOI0 YUYPEKIACHUS OCYLIECTBIAET MPUEM
oOyuarotierocsi B 00pa3oBaTe/lbHOE YUPEKIECHHUE.

Jupekrop  00pa30BaTeNbHOIO  YYPEKJAEHHs:  MOXKET  IepelaBaTh
MepCcoHaIbHble JaHHble OOYYalOLIErocs TPETbUM JIMLAM, TOJBKO €CIH 3TO
HEOOXOIMMO B LIEJISAX MPeayNPEXICHHUS YTPO3bl )KU3HH U 3/10pOBbs 00yUaroerocs,
a Tak)e B Clly4dasix, yCTAHOBJIEHHBIX (pelieparlbHbIMHM 3aKOHAMMU.

2.4. Cekperaps:

- IPUHUMAET WK 0OPMJIsieT BHOBb JIMYHOE Je/I0 00y4arollerocs U BHOCHT
B HEro HeoOXO/IMMbI€ JaHHBIE;

- OpefocTaBiaseT  CBOOOAHBIM  JOCTYN — pOAMTENSIM  (3aKOHHBIM
MpeJICTaBUTENsIM) K TEepCOHAIbHBIM JaHHBIM O00ydarolerocs Ha OCHOBaHUH
ITHCBMEHHOTO 3asiBJICHHA.

K 3asBnenuro npunaraercs:

- poaMTeNIeM; KOTHA JOKYMEHTa, YIOCTOBEPSIOLIEro JIMYHOCTE;

- 3aKOHHBIM  INpEACTAaBHTENIEM; KONHA  yAOCTOBEpEHHsA  OIEKyHa
~(momevuTens).

He umeer mnpaBa nony4ars HHGOpMaLuio 00 oOyuarouieMcss pOAUTENb,
JHUIIEHHBIH WM OrpaHHYeHHBIH B POJMTENBCKMX IpaBaXx Ha OCHOBaHUH
BCTYIHUBILETO B 3aKOHHYIO CHIIy IOCTaHOBJIEHHs CY/1a.

2.5. ['naBHBIM OyXxranTep HMeeT MpaBO JOCTYNAa K MEPCOHAIBHBIM
JAaHHBIM OOy4Yarolerocss B cllydae, KOIjJa MCIIOJHEHHWE MM CBOHMX TPYIOBBIX
00s3aHHOCTEM WM TPYAOBBIX 00s3aHHOCTEH paOOTHUKOB OyXraiaTepuu II0
OTHOILIEHHI0O K oOydarouiemycsi (MpeaocTaBlI€HHE JIbIOT, YCTaHOBJIEHHBIX
3aKOHO/1aTeJLCTBOM ) 3aBUCHT OT 3HAHUS [IEPCOHAJIbHBIX TAaHHBIX 00y4aroIerocs.

2.6. IIpu nepenaue nepcoHaNbHBIX JAHHBIX 00YYalOIIErocs IUPEKTOP,
ceKpeTaphb, IIaBHBIA OyxranTep, 3amecTUTend aupekropa no YBP, BP, knacchble
PYKOBOJMTEIH, COLMAIbHBIA IeJaror, HHCIEKTOp II0 OXpaHe IMpaB [IeTCTBa
00pa30BaTeNbHOTO YUPEKACHHUS 00SA3aHBI:

- NpeyIpeAnTD JIUL, TOMYYAIOIHUX JaHHYI0O HHPOPMALHIO, O TOM, YTO 9TH
JIaHHbIE MOTYT OBITh MCIIOJIB30BAHBI JIUIIB B LIEJIX, 415 KOTOPBIX OHH COOOIIEHEI;

- notpeboBaTh OT 3THUX JIMI[ [THCbMEHHOE MNOATBEp)KIEHUE COOM0ACHUS
3TOrO YCJIOBMS.

2.7. Wuble npaBa, 00s3aHHOCTH, AEHCTBUS pabOTHUKOB, B TPY/OBbIE
005I3aHHOCTH KOTOPBIX BXOJUT 00paboTKa NepCOHANBHBIX JaHHBIX 00yYaromierocs,
OMpeAeNsoTCs TPYAOBBIMU JOTOBOPAMHU U TOJKHOCTHBIMH MHCTPYKIMAMH.

3. O6si3aHHOCTH PA0OOTHHKOB aIMHHHUCTPALHH, HMEIOIHMX JOCTYN K
NepPCOHANbHBIM JaHHBIM 00y4Yalouierocs

3.1 PaGoTHUKH aJIMHUHUCTpALlMK, UMEIOIIHEe JOCTYI K MePCOHAIbHBIM
JaHHBIM O0ydJaroLerocs, 00s3aHbl:

- He pasrJialiath MepcoHalbHbIe JaHHbIE 00YYarOlIErocsi TPETbE CTOPOHE
6e3 IMMCHMEHHOIO COIJIACHS OJHOTO W3 poJAUTesed (3aKOHHOIO MpeaCcTaBUTENs),
KpOMe Clly4aeB, KOrja B COOTBETCTBUM C (e/lepalbHBIMH 3aKOHaMH TaKoro
coryiacusi He Tpedyercs;



- HCIIOJIb30BaTh IE€PCOHAIbHBIC JaHHble O00ydYalollerocs, MOTy4YeHHbIE
TOJIbKO OT HEro JIMYHO WJIM C THUCbMEHHOIO COIJIACHS OJHOTO M3 poJuTeNei
(3aKOHHOTrO NpeACTaBUTENS ),

- oOecreyuTh 3allUTy MEePCOHAJBHBIX MOaHHBIX O0YYaloIIerocs OT HX
HEIIPAaBOMEPHOI'0 MCIOJIb30BAHMS WM YTpaTbl, B TOpSAJKE, YCTAHOBJIEHHOM
3aKoHozaTe/IbcTBOM Poccuiickoilt @enepanuu;

- O3HAKOMWTb POIMTENs (pOAUTENel) WM 3aKOHHOIO TMPEeJICTABUTEIS C
HacTosuM Ilonoxennem M uUx mpaBamMu M OOS3aHHOCTSMH B 00JIACTH 3alUTHI
[IEPCOHANIBHBIX JAHHBIX, 0] POCIHUCH;

- cobironate TpeboBaHHE KOH(HIEHIHUAIBHOCTH E€PCOHAIBHBIX JaHHBIX
oOyyarolerocs;

- MCKJIIOYAaTh WM MCIPABIATH [0 MUCbMEHHOMY TpeGOBaHHIO OIHOIO M3
poauTesiel (3aKOHHOTO IMpPeNCTaBUTENs) 00y4aroLIerocss ero HeJ0CTOBEPHbIE WM
HEeTIOJIHBIE NTEPCOHAIbHBIE JaHHbIE, @ TAKKE aHHble, 00paboTaHHbIE ¢ HApYIIEHHEM
TpeOOBaHHUIi 3aKOHO1ATENLCTBA;

- OrpaHHYMBaTh II€PCOHA/IbHbIE JaHHble OOydaroulerocs NpH Iepeaaye
YTOJTHOMOY€EHHBIM pabOTHUKAM IPaBOOXPAHUTENIBHBIX OPraHOB WM pabOTHHKaM
nenapraMmeHTa (ynpasieHHs) oOpa3oBaHMs TOJBKO TOH WH(OpMalueil, KoTtopas
Heo0XoMMa JUisl BBITTOJIHEHHs] YKa3aHHBIMU JIMLAMK HX (PYHKIMIA;

- 3ampaliMBaTh HMHQOPMALMIO O COCTOSSHMHU 30pOBbS O00Yy4arolerocs
TOJIBKO Y pOoAMTEleH (3aKOHHbBIX MpeICTaBUTENEH );

- obecneduTh 00yvaroLEeMycs UM OJJHOMY W3 €ro poJuTesel (3aKOHHOMY
NPEJCTaBHTENI0) CBOOOAHBIN JOCTYI K IePCOHAIbHBIM JaHHBIM O0YyYarolerocs,
BKIIIOYas I[IpaBO Ha [OJy4YeHHe Konui /00l 3amucu, coaepkaileil ero
NepPCOHAJIbHBIE IaHHBIE;

- IpeJOCTaBUTh MO TpPeOOBAaHUIO OJHOTO U3 poAHUTeNed (3aKOHHOIO
IIPEJCTaBUTENSA) OOydarollerocs MOJHYI0 HH(OPMAaLMIO O ero MNepCOHATbHBIX
JaHHBIX U 00paboTKe 3TUX JaHHBIX.

3.2. Jluua, wuMeromMe  JOCTYM K I€PCOHAJIBHBIM  JaHHBIM
oOyuarolierocsi, He BIIpaBe:

- IIoJIy4yaTh U 00pabarbiBaTh MepcoHalbHbIe JaHHBbIE 00YYarOILIErocs O ero
PEJIMTHO3HBIX U UHBIX YOXKICHUIX, CEMEHHON U THIHOU IKH3HH;

- MPEJOCTABJIATH NIEPCOHAbHBIE JaHHble O0YyYaloLerocs B KOMMepYeCKHX
LEsX.

' 3.3. Ilpy  NpuUHATMM  pelIeHWil,  3aTPardBalOIIUX  HHTEPECHI
o0yyaroulerocsi, aAMMHUCTPALIUKN 3aMpeIiaeTcs OCHOBBIBATHCS HA MEPCOHAILHBIX
JaHHBIX, MOJYYEHHBIX HCKIIIOUYHUTEIBHO B pe3yJbTaTe HUX aBTOMATH3MPOBAHHOM
00pabOTKH WK IEKTPOHHOTO MOJIYYEHHS.

4. IlpaBa H 00513aHHOCTH 00y4aIOIEroCs, POAHTES (3AKOHHOI O
npeacTaBUTEIs1)

4.1. B memsax obecnedyeHus 3allMThl NEPCOHAIBHBIX JIaHHBIX,
XpaHALUXCS Yy  aJAMMHHMCTpaUMH, OOydYarouluiics, poauTelb (3aKOHHBIH
NpeACcTaBUTeNb) UMEIOT MpaBo Ha:

- TpeboBaHHE 00 UCKIIFOYEHUH UM MUCTIPABIEHUH HE BEPHBIX WIH HETIOIHBIX
NEPCOHAIIBHBIX [AHHBIX, & TaKXKe JaHHbIX, 00pabOTaHHBIX C HapylIeHHEM



TpeGoBaHuii 3akoHOmaTenbcTBA. [Ipu OTKasze aaMHHHUCTPALMM HMCKIIOYMThH HIH
MCIIPAaBHTh TEePCOHAbHBIE JaHHble OOydailoulerocss poauTelb (3aKOHHBIH
Mpe/ICTaBUTENb) MMEET MPaBO 3asBHTh B NHCBMEHHOM (popMe aJMHHHCTPALUMH O
CBOEM HECOIIaCMM C COOTBETCTBYIOLIMM OOOCHOBaHMEM TaKOro HeCcOrjacus.
[lepcoHanbHble JaHHblE OLEHOYHOTO  XapakTepa poauTesib  (3aKOHHBIH
NpeJACTAaBUTENIb) HMEeT MpaBO JOMNOJHHUTL 3asBJICHHEM, BBIPAXKAIOIIUM €r0
COOCTBEHHYIO TOUKY 3pEHHS,;

- TpeboBanyre 00 W3BEIEHUH aJMUHUCTpALlMen BCeX JIMI, KOTOPbIM paHee
OBLIH COOOIIEHBI HEBEPHBIE MJIH HETIOHbIE [IEPCOHANbHbIE JaHHbIE 00yYaoIIerocs,
060 Bcex NMPOM3BECHHBIX B HUX UCK/IIOUEHHAX, UCTIPABIICHUSX WK AOMNOJHEHUAX,

- 06KaoBaHKe B CYJI TFOOBIX HEMPABOMEPHBIX JACHCTBUH UK Oe31eHCTBHS
aJIMMHHMCTpPALMK NpH 06paboTKe | 3al[{Te ePCOHANBHBIX NaHHBIX 00YYaOIIerocs;

- BO3MelleHHe YOBITKOB HW/WIM KOMIIEHCALMIO MOpAJbHOrO Bpeaa B
CyeOHOM IOPSJKE.

4.2. Poaurens (3aKOHHBIM — MpejacTaBHTeNb) 00sf3aH  cooOLIATH
aJIMMHHMCTPAIIMA CBeleHMs, KOTOpbIE MOIYT T[OBIUATH Ha I[PUHMMAEMBIE
aJIMHHMCTpALMeil pelieHus B OTHOLIEHHH 00y4aroierocs.

5. XpaHeHue nepcoHAJbHBIX JaHHBIX 00y4aloLerocs

JIOJKHBI XPaHUThCA B KaHUENApUM Ha OyMaXHbIX HOCHUTENSIX M Ha
3JIEKTPOHHBIX HOCUTEISIX C OrPAaHMYEHHBIM JOCTYIIOM:

- IOKyMEHTbI, MOCTYIHUBIIKE OT POAUTEJIS (3aKOHHOTO MPEJICTABUTEIIS);

- cBemeHuss 00 oOyuaromemcsi, MOCTYIIMBIIME OT TpPeTbUX JHIL C
TUCBMEHHOI'O COTTIacHsl POJAMTEIIS (3aKOHHOTO MPEACTABUTEA);

- uHas wuH(OpMAUMsA, KOTOpas KacaeTrcs OTHOLIEHWH OoOy4eHus u
BOCITUTaHHS 00y4aroLIErocs.

6. OTBeTCTBEHHOCTh AAMHHHCTPALHH H €e COTPYITHHKOB
3amMra npaB  00y4yalolerocs, YCTaHOBIEHHBIX 3aKOHOAATE/ILCTBOM
Poccuiickoit ®exnepanuu 1 HactosmuM IlonoxeHneM, OCyIIECTBIAETCS CYIOM B
LensX TMpecedeHrsi HEeNpaBOMEPHOIO HCIOJIB30BaHMs IEPCOHANTBHBIX JIaHHBIX
oOy4arolerocsi, BOCCTAHOBJICHMs  HapyIIEHHBIX paB M BO3MELICHHUA
IPUYMHEHHOr'o yIiepba, B TOM YMCJie MOPalbHOTO Bpea.

Jlunia, BMHOBHBIE B HApyUWEHUU HOPM, pEryJHpyROLIHMX [0J1y4YeHue,
06paboTKy M 3allMTy IePCOHANBHBIX JAHHBIX OOY4YaloLIerocs, MPHUBIEKAIOTCH K
JUCLMIUVIMHAPHOM M MaTepHalbHOW OTBETCTBEHHOCTH, & TAKXKe IPHUBIIEKAIOTCSA K
rpakJaHCKO-NPABOBOW, aJAMMHHMCTPATUBHONM M YIOJIOBHOW OTBETCTBEHHOCTH B
NopsiZiKe, YCTAHOBJIEHHOM (efiepalbHbIMH 3aKOHAMH.




IlepeyeHb KOH(pHAEHUHAIbLHOH HH(POPMALIHH O COTPYAHHKAX H YYalIHXCS
MBOY CII Ne4

B Hacrosmem Ilepeuyne mnpeaycMarpuBarOTCsi KaTeropHH CBeJIEHHI,

MPeACTaBIAOMMX KOHPHUACHIMAIbHYIO0 HHPOpPMaLMIO (MTepcoHaIbHble JaHHEIE) B
M BOY CILI Ne4, pasrnanieHue KOTOPbIX MOXKET HAHeCTH MaTepUuaibHbIi, MOPATbHBIH
WM UHOH yliepd MHTepecaM JaHHOTO YUpeXKJIeHHs, ero pabOTHHKAM U YYaIIHMCS.

Ne o
o/ Ilepeyens cBeaeHuii

1 DHHAHCHI

kd CBenenus o OyXrajaTepcKoM y4eTe
(3a UCKJTIOUEHUEM T'OJIOBOro OaiaHca).

1.2 Csenenus 0 (pMHAHCOBBIX OMeparusX.

1.3 CaezieHUs O BEIMUMHE JOXOI0B U PACX0JI0B, O COCTOSHHH AeOUTOPCKOM U
KPEeIUTOPCKOMN 3aJ0JKEHHOCTSX (3a UCKIIOYeHHEM roJIoBoro bananca).

1.4 Caenenus, conepxaluuecs B GUHAHCOBO - TOrOBOPHBIX cxeMax OpraHu3aliyy.

2 JInyHasi 6e30MaCHOCTh COTPYAHHKOB

2.1 [lepcoHanbHble JaHHBIE, CBEeIEHHS O GaKTax, COOBITHAX H 00CTOATEILCTBAX
YaCTHOW KU3HU COTPYIHHKA.

2.2 Cseznenust 00 UCMONIB3YEMOH B KOJIJIEKTUBE CUCTEME CTUMYJIOB, YKPETUISIOIINUX
JAUCLHUILINHY, TOBBIIAIOIIMX IPOU3BOAUTEBHOCTD TPYAa.

2.3 HNudopmanust 0 IMYHBIX OTHOLLIEHUSIX CIEIUAIMCTOB KaK MeX 1y coOOM, TaK U ¢
PYKOBOJICTBOM, CBEJIEHHS O BO3MOKHBIX IPOTHBOPEYUAX, KOHQIUKTAX BHYTPH
KOJUIEKTHBA.

3 IlepcoHajibHbIE JaHHbIE 00 00YYaKIHXCH

3.1 IlepcoHanbHbIe JaHHbIE 00YYaIOLIErocs.

3.2 IlepcoHabHBIE JaHHBIE poAMTENeH (3aKOHHBIX NPEeJICTABUTENIEH ).

3.3 Caenienusi, HeoOXOAMMBIE /I PEIOCTaBIEeHHs 00yJaloIIeMycsi FrapaHTHil 1
KOMIIEHCAllUH, YCTAHOBIIEHHBIX AEHCTBYIOIIMM 3aKOHOIATEIbCTBOM.

- IlepcoHa/ibHbI€e JaHHBIE O 1€THAX, OCTABIIHXCS 6€3 monevyeHHsi poaHTe e

4.1 IlepcoHasibHbIe JaHHbIE J€TEH, OCTaBIIMXCS 6€3 MoneyeHus poUuTeNeH.

4.2 IlepcoHanpHble NJaHHBIE KAHAMIATOB B YCBIHOBUTEIIH, IPUEMHBIE POIUTENH,
OIEKYHBI.

S beszonacHocth

= CaefieHHs O TIOPSAJIKE U COCTOSHUHU 3aLLMThl KOH(HIEHIMATBHONH HHGOPMALIHH.

i CBezneHus o 3alIUIIAeMbIX HHYOPMALIMOHHBIX pecypcax B JJOKAIbHBIX CETSX
OpraHu3auuu.

5.2 CaenieHust 00 oxpaHe OpraHu3aluy, MPONYCKHOM H BHYTPHOOBEKTOBOM
peXHMe, CHCTEME CUTHAIM3ALIMM, O HAJIMYUHU CPEJICTB KOHTPOJIS U YIIpaBII€HHUS
JIOCTYIIOM.




IIpunoxenue
HUHCTPYKLIUSA
MnoJib30BaTeisl 0 obecnevyeHnI0 HH(POPMALHMOHHOH (6e30NaCHOCTH
aBTOMATH3HPOBAHHOIO paboyero MecTa, BbIIEJIEHHOrO 1151 00paboTKH
KOHGHIeHIHANbHOH HH(pOPMaLHH (MePCOHANBLHBIX IAHHBIX)
B MBOY CLI Ne 4
B WHerpykumu none3oBatens 1o oOecriedeHHIo MH(POPMAIMOHHOM
OesomacHocTH mpu pabore ¢ GasamMM JaHHBIX WIKOJBI (manee — MHCTpyKmus
TOJIb30BATEIs) KCIIOJIb30BAHbI ClIEIYIOLIME TEPMHUHBI U ONpPe/Ie/IeHHUS:
1. baza jnanupix (manee - BJI) - umeHTpaiu3oBaHHOE XpaHMIIHUILE
MH(QOpMAlUWK, ONTHMHM3MPOBAHHOE JUIS MHOTONOJB30BaTENbCKOTO JOCTYIA M
paboTatolee Mol ynpaBieHHeM CHCTeMbI yIpaBlieHusl 6a3aMM JaHHBIX (nasee -

CVB]D).

2. Komiuieke nporpammuslx cpezacts (nanee - KIIC) - cuctema wnu
NIPUIIOXKEHHE, UCIIOJIb3YIOIEee HeMoCPeACTBeHHBIH aocTy K B 1.
C Wnentuduxarop (yuernoe ums uim  login) - npucBoeHHas

NOJB30BATENII0  WHJIMBUAYaJbHO OYKBEHHO-YMCJIOBas  I10C/IE€L0BATEIbHOCTD,
ucnonbdyemas JUis MACHTU(UKALMK N0JIb30BATENs [IPH YCTAHOBJIEHHH JOCTYIa K
b/1 v mo3BosIsitoIIas 0IHO3HAYHO ONpe/eNsTh paboTy KOHKPETHOTO TIOIb30BaTes B
B/I.

4. ITaposib - cexpeTHas NnepcoHalbHas MOCIIEN0BaTEeIbHOCTh CUMBOJIOB,
M3BECTHAs TOJBKO IIOJNB30BATENI0, KOTOpas HCIOJB3YETCS COBMECTHO C
MACHTH(YHUKATOPOM Jist 1ocTyna B b/l 1 mO3BoJIsSieT OATBEPAUTS, 9TO A0CTYN K BJ]
OCYLLECTBJIAET UMEHHO KOHKPETHBIH MOJIb30BaTEb.

A [Tonb3oBarenu - nomkHocTHele auua MBOVY CIII Ned, a Takxe Bce
ApyTHe JIMlla U OpraHusanuu, padortaroume ¢ b/l mKkosl.

6. Anmunuctparop B/l - nomkHoctHOe smno MBOY CII  Nedy,
YIOJHOMOYEHHbI€ Ui BBIMOJHEHUS  aIMHHUCTPATHBHBIX  QYHKUUH U
obecneunBaroiue GyHKIMOHHpoBaHHe B/ u ee 6e30MacHOCTh COOTBETCTBEHHO.

e JIokanbHO-BbIuMCIMTENBHAS _ ceTh (nanee - JIBC) - rpymma
KOMITBIOTEPOB, a TakxKe nepudepuitHoe odbopypoBanue, 00beIMHEHHbBIE OTHUM HUITH
HECKOJIbKHMH aBTOHOMHBIMHU KaHaJlaMH Mepeia4yu

HMGPOBBIX JaHHBIX B IpejesiaX OJHOTO WM HECKOJIbKHX OJU3JIeKAIINX
3aHUM.

8. IlonuTHka HH(OpMaIIHOHHON 0e301acHOCTH - KOMILJIEKC
OpraHM3allMOHHO-TEXHHYECKHX MEPONPUATHH, NPaBUJ U YCIOBUH MCIIOIb30BaAHHS
uHopMauroHHex cucteM MBOY CII Ned onpelensiomux HOPMAaIbHOE
(pYyHKUHOHMpOBaHME cHCTeM U obecrievyeHHe Ge3omacHOCTH HMH(bOPMALIHH,
obpabatsiBaemoit B MOY CIII Ne4

Hacrosuuii noxymeHT paspaboran Ha ocHoBe (DelepalbHOro 3aKoHa OT
27 wrons 2006 r. Ne 152-03 «O mnepcoHanbHBIX AAHHBIX» © B COOTBETCTBHH C
«Ilonoxenuem 06 obecreueHny 6e30MacCHOCTH MEPCOHATBHBIX NAaHHBIX MPH HMX
obpaboTke B HMH(OPMALMOHHBIX  CHCTEMaX IE€PCOHANBHBIX  JAHHBIXY,
YTBEPXKJIEHHbIM IocTaHoBlIeHHeM IlpaButenscrBa Poccuiickoit ®enepauuu ot
17 nosbpst 2007 r. Ne 781, ¢ 1Uenbl0 COBEPIIEHCTBOBAHHUS METOIHYECKOIO




obecrie4eHHss [eSTENBHOCTH B  JAHHOM  0GJacTu rOCy/lJapCTBEHHBIX M
MYHHLHNAJbHBIX OPraHOB, IOPHAWYECKHX M (DPU3HYECKUX JIHL], OPraHU3YIOIIUX U
(M1H)  OCYWIECTBIAIOIIMX  OOpabOTKy  NEPCOHANBHBIX  AaHHBIX (ITn),
ONpEAC/AIOMMX el U cozepkanve obpabotku IT/IH (omeparopoB), a Taxke
3aKa34MKOB U pa3pabOTYMKOB HH(POPMALHOHHBIX CHCTEM MEPCOHANBHBIX JAHHBIX
(UCT1/In) npu peliieHnH HMH 3a/1a4 110 o6eceYeH o 6e30acHOCTH IT/1n.

O6Gwme nos105keHHs MO OPraHU3aAMH A0CTYNIA K KOH(pHAeHUHATBHOM|
HHpopmanuu B MBOY CII Ne 4
MHCTpyKuMs monb3oBaTens onpeiensieT KOMILIEKC OPraHM3allMOHHO -
TEXHUYECKUX MEPONPHUATHH 110 0becrneyeHnio 6e30NacHOCTH KOHbUASHIIHATLHOMN
HH(pOpMaUMK, XpaHsIIeics Ha KOMNbIOTepax KOsl B B[ u obpabaTbiBaeMoii ¢
TTIOMOLIBIO CPEJICTB BEIYUCIUTENbHON TeXHUKH B MBOY CIII Ne4

1. MHCTpyKuMs  moib3oBareNiss  sABISETCS  4acThi0  TMOJNHTHKH
HHQOpMaUKMOHHOH  GesomacHocth MBOY CIII  Ned, npeaHa3HayeHa s
obecriedeHust  3QGEKTUBHOM  OpraHM3aLUHd | YNpaBlI€HUs:  JTOCTYIIOM
nmonb3oBaresed K  KOHQUAEHIWANbHONM  uHpOpMaLuu, XpaHsIlIeHcs  Ha
KomnbroTepax mkoiasl 1 B B/l MBOY CII Ne 4, u copepxutr TpeGoBanus 1o
obecrnieueHnI0  MH(GOPMALMOHHON  6Ge30MacHOCTH YYPEXKIEHUS B  YacTH
BBITIOJTHEHHS ONEPALHii CO KOHUIEHIIMANbHON HH(pOpMALHEH U 1O OpraHU3aLAH 1
ynpaBlieHHIO gocTynoMm K B/I.

2. TpeGoBanuss MHCTpykuuu  mnonb3oBaTenss  00A3aTeNbHbI IS
BBITIOJIHEHUSL BCEMH  I10/1b30BATEIISIMH, KOTOPBIM MPEJOCTABISETCS JOCTYN K
KOH(UAeHIHaTbHOM nHopMauu MBOY CII Ne 4.

3. [Jloctyn k k kxoHduneHumansHOM uHbopmauumun MBOV CII Ne 4
TNpEAOCTABIIACTCS HUCKITIOYHTEIBHO [10JIb30BATENSM, YTBEPKAEHHBIM MPHKA30M
aIMMHHCTpPALUK LIKOJIbI Y4€PEe3 NMPEIOCTABIEHHbIM CHCTEMHBIM aIMHHUCTPATOPOM
IIKOJIBI TIAPOJIb.

4. Pemenue 3ajay, CBS3aHHBIX C OpraHu3auMedl M  yhnpaBleHHEM
AIOCTYNIOM ~ IO/DKHOCTHBIX JIMIl LIKOJbI K KOH(UASHIHMaNbHOW uH(OpMaLHH,
OCYLIECTBIISETCSH CHCTEMHBIM aJIMUHMUCTPATOPOM LIKOJIBL.

Ilpy BO3HMKHOBEHMHM CHTyallMi, HE BKJIIOYEHHBIX B MOJOKEHUS
HacToser VIHCTpyKumM nonp3oBaress, pelleHHe TPHHAMAET CHCTEMHBIH
aJIMUHHUCTPATOP.
| 5. Jns pocryna k BJ1 mkonsl y kaxnoro nons3oBatens bl nomken umers
CBOH yHMKaJIbHBIH HIEHTH(UKATOP U Haposk nocTyna K BJI.

6. Jloctyn x BJl mkomsl Moxer 6bITh mNpemocTaBieH ¢ mo6Oro
KOMIIBIOTEPA aIMUHUCTPATUBHOH JIOKAJIBHOM CETH.

7. Hdoctyn k B/I npenoctapisieTcst MOJB30BaTENsM Ha CPOK ACHCTBHS HX
TPY/JOBBIX OTHOLLEHHH M UCIIOJHEHUs Clly)KeOHBIX 00s3aHHOCTeit B MBOY CILI No
4



O06s13aHHOCTH H OTBETCTBEHHOCTh N0JIb30BaTe el ABTOMAaTH3HPOBAHHBIX
pabo4uHXx MecT, BblJAeJIeHHBIX 1/ 00pa0oTKH KOH(HIeHIHAIbHOMH
HHpOpMaLHH.

1. Ilepen HayanoM nepBoit paboThl ¢ KOHPHUACHIIMATBHOU HHpOpMaLueit
MoJIb30BaTeNlb 00s3aH H3Y4YHTh MHCTPYKIMIO MOJB30BATENS U O3HAKOMUTHCS C
OTBETCTBEHHOCTBIO 3a BBINOJHEHHe TpeboBaHUuN MHCTpyKLIMK NTOIB30BaTeNsI IIPH
pabote ¢ koHUAeHIMANbHON HH(OpMaLIMel Mo pOCIIUCH.

2. Tlonp3oBaTeno 3ampeuaeTcs IepenaBarb B J00O0OM BHIE WIH
coo0mark MAEHTU(HUKATOPHI W MapoJid Ui JOCTyNa K KOH(HAEHLHAIbHOM
HHGOPMAIMH APYTUM JTHLAM. 3arnpeniaeTcs XpaHeHue naposist B 00LIeJOCTYTHBIX
MeCTax, MO3BOJISIIOUIMX JPYTUM JIMLAM MOJTYYUTh HH(OPMAIIHIO O TTapoie.

3. llonws3oBarenb KOH(UEHIMATbHOM uHdopmanuu 00s13aH
obecrneyuBaTh NPaBUIBHOCTh BBOJAA M KOPPEKIHMH MJaHHBIX, 32 KOTOpbIE OH
OTBEYaer.

4. Ilonp3oBarens 00s13aH 3aKkpbiBaTh coerHeHre ¢ bJl mkonbl Ha BpeMs
CBOEro OTCYTCTBMS y paboueit cranuuu b/ unu BooO11e BEIXOIUTE MO AOCTYITY K
pecypcam  KOMIbIOTepa C KOHQUAMLMAJIGHBIMH JaHHBIMH M3  CBOETO
uneHtudukaropa (Hanpumep, teacher, secret, adminic u m.n., uepez Ilyck
3asepuwums ceanc Hma uoenmugpuxamopa).

5. B cnyyae BbIsBIeHMS MHLMIEGHTOB C JIOCTyIllaM K _pecypcam
KOMITbIOTEpa C KOH(GHASHIIHAIEHBIMU TaHHBIMH ((haKTOB HECAHKLIHOHMPOBAHHOTO
JIOCTyNa MOCTOPOHHUMH JIO/IbMH, JIIOAbMH 0€3 Jomycka K KOH(pHUIEHIIHaIbHbIM
JJaHHBIM) T0Jb30BaTeb 00s3aH He3aMeUIMTENIbHO Ccoo0lmTh 00 3TOM
CUCTEMHOMY aJIMUHUCTPATOPY LIKOJIBI.

6. B ciyuae BBISBIEHHS MHIMIAEHTOB ¢ AocTynoM K b/l mikousl (dhakTtoB
HecaHKUMOHUpoBaHHOro aocrtyna K bJl, OJOKMpOBKM JnocTymna, yTepud WIHM
KOMIIpOMETAllMd MNapoJis M T.I.) MOJb30BaTelnb OOs3aH He3aMeIJIUTEeIbHO
coo0muTH 06 aTOoM anMuHucTpatopy b/I.

7. YcraHOBKY M KOH(QUIYypHpOBaHHE NPOrpaMMHOro obecriedeHus Ha
KOMITBIOTEpAxX C JOCTYNOM K KOH()MIEHUMATbHBIM JaHHBIM IIKOJIbI BBIMOJTHSET
CUCTEMHBIH aJIMHUHHCTpaTop WM agMuHucTpatop bJl mkossl. [lons3oBaTtensm
JaHHBIX padOYMX MECT 3aNpellaeTcs CaMOCTOSATENbHO YCTaHABIUBATh KaKoe-Tu00
nporpaMMHoOe oOecrieueHue.

_ 8. llonb3oBatemnto 3anpeniaeTcs UCII0JIb30BaTh uHdOpMaIuIo,
NOJIY4YeHHYI0 B pe3yjbTaTe JocTyna K KOH(HUAEHUHUATbHBIM JaHHBIM IIKOJIBI,
B LENsX, He MpeIyCMOTPEHHBIX ero (PyHKIHUOHAJIBHBIMU OOSI3aHHOCTSIMH U
TEXHOJOrH4ecKUMH cxemamu. OH He BIpaBse pasrialaTh, UCI0JIb30BaTh B IMYHBIX
nensx, nTU0O mepegaBaTh TPETbUM JIMIAM, B TOM YHCIE TOCYAapCTBEHHBIM
oprasam, KOH()HIEeHIHAIBHYIO uHpopMaLHIo, 3a UCKITIOUeHHEM
Cly4yaeB, yCTaHOBJIEHHBIX 3aKOHaMu Poccuiickoii ®Denepauuu.

9. Ilpu HapywmeHMSX TIpaBHJ, CBSI3aHHBIX C HWHGOPMAIMOHHOM
0e30MacHOCThIO, TOJIb30BaTeNIb HECET OTBETCTBEHHOCTh, YCTAHOBJIEHHYIO
JNEeHCTBYIOUIMM 3aKoHoarenbcTBoM Poccuiickoi Menepalivu.




HOHI:BOBB.TCJ’IL HECET OTBETCTBEHHOCTh 34 B

€r0 HACHTH(YHKATOpPA, YYeTHOH 3amucH mm
HECAHKIIMOHUPOBAHHOT'O MCIONB30BAHHS TAKOR

ce HeﬁCTBHH, COBEpLICHHbIE OT UMEHH

JIOTHHA, €eC/IM He J0Ka3aH ¢axr
BIX.



